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December SDR

If you receive Ministry of Education funding and/or one or more of your students receives a loan or allowance, then you must prepare a Single Data Return (SDR) as at 31 December 2000. The return must be made to the Ministry by the end of January 2001.

Given that you may be planning a holiday over Christmas (well, it would be nice) and January has a habit of disappearing very quickly, it is strongly recommended that you do a dummy run of the SDR before Christmas.

It is recommended that you use the most recent version of Take2 (version 2.15, which is available on our Web site www.take2.co.nz), and you will also need to download the latest version of the Ministry’s SDR validation software and lookup files from the STEP Web site.

The Take2 Help Desk will be available on all normal working days from 8:30am to 5:00pm and we will ensure that we meet the published standard which is “You will receive a response within one working day, but normally much more promptly.”

Experience from earlier SDRs suggests that some providers may leave it to the last minute. This can result in the Help Desk becoming very busy. The December SDR is your last SDR for the 2000 year. Get this wrong and there is no second chance. So, at the risk of sounding even more sententious than usual, start on the SDR now – don’t leave it until late January.

2001 Curriculum & Enrolments

Some users will have started thinking about the 2001 year and may be wondering how to manage the curriculum and enrolments in Take2. You might find the notes below useful but, remember, you should make sure that all 2000 enrolments are complete before retiring your 2000 curriculum.

Generally, then, it is recommended that you follow these steps:

1. Delete any enrolment patterns that relate to the 2000 year and which are not going to be used again.

2. Change the status to “R – Retired” of all records in the offered curriculum that relate specifically to the 2000 year and which you are not going to use again. These records will probably have a suffix like “/00” or “-00”.

3. Transfer from the prescribed to the offered curriculum those qualifications and courses you are going to offer in 2001, using a suffix like “-01”.

4. Create new enrolment patterns for 2001.

5. Enrol 2001 students.

Some people ask why they can’t use their 2000 offered curriculum for 2001 students. Well, you could if you wanted but there are a couple of disadvantages in doing so:

1. If you have used a “00” suffix and then you simply change it to “01”, the new suffix will show on result notices for 2000 students.

2. If you want to print a list of students it will include both 2000 and 2001 students until after you have archived the 2000 students, which you can’t do until July 2001 (i.e. when you have made the qualification completion return to the Ministry).

When you are thinking about 2001 enrolments, there are a couple of things you need to bear in mind:

1. By creating 2001 enrolments you DO NOT change any data relating to 2000 enrolments. So, you can process 2001 enrolments before sending your December SDR.
2. If a student enrolled in 2000 and is enrolling again in 2001 you DO NOT need to add that student again. You are simply going to create a new enrolment for the student. Students are added ONCE and ONCE ONLY to the Take2 database.
3. If you have upgraded to Take2 version 2.15 you are able to process 2001 enrolments correctly – i.e. so that they include a course delivery site code.
4. Finally, if in doubt, ring the Help Desk.
Version 3

Version 3 of Take2 is undergoing final testing and will be available in the next couple of weeks. There are a few matters where we are awaiting information about the 2001 SDR but, as was the case in the 2000 year, we will probably have to keep waiting and provide interim releases later in the year.

Version 3 relates specifically to the 2001 year and cannot, therefore, create the December 2000 SDR in the approved format. So, if you install version 3 before you have done the December SDR, remember to keep a copy of the version 2.15 front-end (“Take2.mde”) in a separate directory. 

Installing version 3 will require you to run an upgrade utility (just like you did for version 2.15). Doing so adds some extra tables and fields into the Take2 back-end (“Take2Data”) to accommodate all the exciting new features. 

However, version 2.15 will work quite happily with the new back-end format so, if you install version 3 before the end of January, this will not adversely affect your December SDR.
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Here at Meta Office we are, as you will know, a pretty grumpy set of folks, so it’s nice to be able to report that we have been smiling of late.

We have had some excellent co-operation from several Skill New Zealand Head Office staff members. 

And Happy Christmas!

Whoops, almost forgot! Have a Happy Christmas and a successful New Year!

Take2 Top Tip


On data sheets – for example when you record Unit Standard outcomes for a single student – you can stretch and shrink the columns and change their order. 


To change the order of columns simply highlight the whole column by clicking in its title and then, holding down the left mouse button, drag the column into the desired position. To change the width of a column, place your cursor on the right edge of the column title. The cursor changes shape to a vertical bar with two arrows. Now drag to the right to make the column wider, or to the left to make it narrower. If you drag all the way to the left the column will disappear. Don’t worry, next time you open the form the columns will be in their original order and size.











