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Version 10.1.1 Access Edition – Release Notice

Please read these notes carefully before upgrading to version 10.1.1.
The notes are important.
You will require a password from Meta Office to upgrade. The
password will be sent to you in the email that accompanies this
release notice. It can also be obtained from the Help Desk
(helpdesk@meta-office.com).
Warning: You cannot upgrade to version 10.1.1 if you if you have
not yet upgraded to version 9.5.1 or higher. Contact Meta Office as
soon as possible.

INTRODUCTION
Take2 version 10.1.1 is the first release in the version 10 series. It incorporates a
number of enhancements that have been requested by our clients. You do not need
to upgrade to version 10.1.1 in order to complete the SDR in 2009, however Meta
Office will cease to support earlier versions of Take2 from 1 August 2009 so it is
strongly recommended that you do upgrade.

INSTALLATION
You will require a password from Meta Office to upgrade – please contact the Help
Desk (helpdesk@meta-office.com) by email to request the password if you have not
already received it.
Once you have the password you can upgrade using the processes described in Tip
Sheets 32 and 33 which are supplied with this release notice.
Please make sure that you open the Administration Module before opening the Main
Module. You only need to display the Administration Module Main Menu – doing so
updates the Take2 database structure to accommodate some new fields.
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An updated Take2 User Manual is also available from the Take2 web site. The
password for this download is the same as that required for version 10.1.1.

FEATURES
1. Mass Deletion
There may be occasions when you have inadvertently enrolled a student into one
or more course and/or components. If this has happened for just one student
then it is simple to delete these enrolments from the Enrolment Details form.
However if many students were incorrectly enrolled – probably because you did a
group enrolment – then a mass deletion is much quicker than dealing with each
student individually.
A mass deletion allows you to select one or more courses and/or components,
view the students enrolled in these curriculum elements, select those students for
whom the elements should be removed, and then process the deletion but with
the safeguards that apply elsewhere when enrolment records are deleted – i.e.
you are warned if you are trying to delete curriculum elements for which an
outcome has been recorded. The rules used by Take2 to control the deletion of
enrolments have been more rigorously structured and made more explicit to the
user – see item 2 below for more information.

Mass deletion is described in section 8.4.4 of the User Manual.
2. Enrolment Deletion Rules
The rules relating to the deletion of enrolments have been tightened and a new
form helps guide you through the process.
When you initiate a deletion Take2 will ask you to confirm your intentions using
the form shown below. The reason for this is that you may have recorded some
type of outcome (a mark, a grade, and ERS outcome, etc.) or reported a Unit
Standard completion to NZQA.

So, for example, say you had recorded a grade for a course enrolment and you
elected to delete the enrolment event to which the course enrolment is related,

Page 2

Take2 will get you to confirm that you are sure you want to do this. In most
instances you can confirm that you want to go ahead but, in the case of Unit
Standard outcomes reported to NZQA, these cannot be deleted. Your only option
– if you really, really want to delete these records – is to first change the Unit
Standard outcome record so that it no longer shows that the outcome has been
reported to NZQA.
Note also, when you delete an enrolment event or qualification enrolment,
related attendance/absence records are also deleted.

Enrolment deletion rules are explained in Appendix B of the User Manual.
3. Achievement Standards
You can now import Achievement Standards, record outcomes for them, and
report those outcomes to NZQA. Achievement Standard outcomes require you to
record a grade value “N”, “A”, “M”, or “E” and you will need to use the Academic
Result Options tab on the Curriculum form to make this possible.

Section 14.4 of the User Manual describes how to import Achievement Standards
and section 13.2 explains how to report outcomes to NZQA.
4. Datasheet Edit
The Datasheet edit form opened from the Enrolment Details form has been
extended to include additional course enrolment fields.

Datasheet edit is described in section 8.4.2 of the User Manual.
5. EFTS Summarisation
Who knows where TEC’s performance reporting is going but it may include a
need to report EFTS by ethnicity and by qualification level. A new report does
just that. Note – the report uses the Total Response methodology for
determining ethnic group percentages.
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The new report is described in section 12.4 of the User Manual.
6. New Enrolment Report
A new reporting option that provides a brief overview of a student’s enrolments is
available from the Students and Enrolment Details forms.
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The new report is described in section 6.3.5 of the User Manual.
7. New Academic Record/Result Notice Type
A new type called “NZQA and Complete” has been added. It shows the NZQA credit value
where a course has been completed, Grade, Level, and Date of Completion. A count of
completed credits is displayed.

The new type is described in section 9.6 of the User Manual.
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