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1. [Click on the Exports button.
2. (Click on the NZQA button.
3. Nipper recommends that a back-up is performed.
Click| on the Yes button to continue with the export process. Click No to return to the
Administration Module to do the backup.

4. The NZQA Export Processes will appear.
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Select the export type (or click Import’ to import an NZQA turnaround file); Next, define which students should be
exported using the Filter’ tab; When the *Apply Fiter’ button on the ‘Filter tab iz clicked a third tab, *Selection’, is
displayed to allow the inclusion or exclusion of individual students.

By selecting students and clicking on the ‘Extract’ button you will create the return file required by the New
Zealand Qualifications Autherity. The file created is in the format specified by NZQA.

You are reguired by NZQA to validate the file before forwarding it and the reguired fees to NZQA. You do this by
clicking Validate’. Validation processes have been approved by NZQA. If there are problems with your data, a
report detailing the problems will be ghown in preview mode. You must correct the data and re-run the validation
successfully before the "Extract’ button becomes available.

When the data extraction process is complete a report will be printed listing students, their hook-ons, and their
Unit Standard completions, and showing the sum payable to NZQA.

5. [Click on the Import button.
6. Select/the NZQA turnaround file.
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Places I~ Open as read-only

7. Click on the Open button.

8. The following message will be displayed if the file has been imported successfully.



The Turnaround il has been imported successfuly.

i

9. on the OK button.

The turnaround file has now been successfully imported.
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Home > For providers > Tertiary Provider Home > Batch Reports

Schools Home

— Batch Reports

Record of Learning
File Downloads
Standard Results Search Batch Number:
Enter Qualification Check
Submit Diata File

View Batches Reporls
Assessment Plan

About PTE details Download Activity Report T

Logout

Download Financial Report ﬁ

Portal links._.

Ratonga M3ori
For learners

For providers A
International Viewing documents

Download Turnaround File g

2/2



