Importing NZQA data into Nipper

Once the appropriate txt files have been downloaded from NZQA, the data they contain can be
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imported into Nipper. This process is carried out in the Administration Module.

1. Click on the Student Management button.

2. (Click on the Curriculum button.

3. [Click on the Import NZQA Data button.

There are two buttons which will allow us to import NZQA data into Nipper.

The Import Unit Standards button will allow Unit Standards to be imported into Nipper.

The Import Qualifications button will allow National Qualifications (National Certificates and

Diplomas) to be imported into Nipper.

Importing Unit Standards
1. [Click on the Unit Standards button.

2. [(Click on the Import NZQA Accreditations button.
A list of possible units that could be imported will appear.
Any updated units that could be imported into Nipper will also appear.

Possible Unit Standard to be imported

New Records 1 Updated Recurds]

Update

Deselect All
Unit lumber |  Code | Title Version| CR Value| Select «

L E UNSE.5 Attend to customer enguiries face-to-face and on the 5| 2
|| 57 UNS7.5 Provide customer =ervice in given situations 5 2
L 62| UNGZ.4 Maintain personal prezentation in the workplace 4 i
|| 54 UNG4 4 Perform calculations for the workplace 4 2
L 167 UN167.4 Practize food safety methods in a food business 4 4
|| 168 UN168.3 Demenstrate knowledge of food contamination hazanr 3 4
L 377 UN3TT.4 Work in a diverse workplace 4 2
|| 378 UN378.4 Provide custemer =ervice for international visitors 4 3
- 402 UN402.2 Demonstrate knowledge of the retail sector in New 2 2 2
|| 405 UN405.3 Demeonstrate knowledge of consumerism 3 3
L 4596 UN496.6 Manage perzonal wellness L] #
|| 4597 UN4ST 6 Protect health and safsty in the workplace L] 1

458 UN458.1 Obtain job =eeking skils 1 #

3. Select the units to be imported into Nipper.

4. |Click on the Update button.
A warning will appear asking if you are sure.

5. [Click on the Yes button to continue.

6. [Click on the OK button to complete the process.
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Importing Qualifications

1. |Click on the Import Qualifications button.

A list of possible awards that could be imported will appear in the New Records tab. Any
updated awards will appear in the Updated Records tab.

Possible Qualifications to be imported E] [m]

New Records l Updated Recnrds]

Select All
Qual. # | Title [ Version| Strand # Strand [Select
L NATIONAL CERTFICATE in Dairy Manufacturing (Lew 2 0o CR O
[ | oom National Certificate in Dairy Manufacturing (Leveld} w 5 1]} CR O
[ | 0001 |NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 1 1]} CR O
[ | 0001 |NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 3 1]} CR O
[ | 0001 |NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 4 1]} CR O
[ | 0001 |NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 4 1 People Skils O
[ | 0001 |NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 3 1 People Skils O
[ | oom National Certificate in Dairy Manufacturing (Leveld} w 5 1 Product Safety O
[ | oom NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 4 2 Food Safety O
[ | oom National Certificate in Dairy Manufacturing (Leveld} w 5 2 People Skils (=]
| 0001 |NATIONAL CERTIFICATE in Dairy Manufacturing (Lew: 3 2 Food Safety O
|| 0002 |National Certificate in Motor Industry (Automotive Air | 4 0o CR (=]
0002 | NATIONAL CERTIFICATE in Motor Industry {(Autemotiv 1 1]} CR [ &=

MATIOMAL CERTIFICATE in Dairy Manufacturing {Level 4)

2. Select the awards to be imported into Nipper.
Click on the Update button.

A confirmation message will appear.
Click on the OK button to complete the process.

5. An audit report will be displayed showing the awards which have been imported.



