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1. To view details of an outstanding bring up on the Outstanding Bring-ups link.
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2. The Bring Ups will be displayed.
= Bring-Ups <]
Bring-Ups Dus: 1 Future Bring-Ups: 1 Close
Bring-Ups | Reports |
i~ Hide Done Records? ——— Sort Order
* Hide 1 Show Al ’76‘ Bring-Up Date ¢ Student ¢ Category { Done Delete |G='ﬂ'-l SfUﬂBﬂfl
Student [ category [Bring-Up Date] Note [ Done [ Done Date
| B |Clark, Helen | |20/02/2006 | Fees overdue | |
Clark, Helen 20/03/2006 Check on progress O

Bring Ups which are RED are outstanding or overdue.
Bring ups which are BLACK are in the future.

3. To view a student’s full details double-click on the students name.
The student details will be displayed.

4. on the Manage button.

Fomrer——— — =
‘B Student: Qu, Zhuo [ 1D: 25 | JoEd
Select Student | NSI | Student Bring-ups | Status: I A vi Close
NS! Number: | 10-101-7955 T{CD:I 0 W’INZHJ:I 0 Other ID: | D: | 25

Add | Edit I Cancel | Saye | Delete | Print | - | -+ i
SasicDetais Other Detaile | usi | nternational Students | Enroiments | Outcomes |
Manager: > Region: =
Status: I ;‘ Learning Status:
Job Title: I Medical Condition: I Bank Account I
Notes:
Bring-ups:
Category Bring-up Date Hote Done Done Date
Manage
Record: 14 40 ¢ [pilex
Record Created: 02/12/2005 Web Links: New Fealand Qualifications Authority Showing: Active Students
Record Updated: 02/12/2005 National Student Index # 10 0f 26
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5. Enter the details of the Bring Up.

6. CIick\ on the Complete when finished.

= . | ‘
Student: Qu, Zhue [ ID: 25 ] =
Select Stident HSI | Student Bring-ups | Status: A vJ Close
| gups | satus [~ A
|NSINumber: 101017985 TECD: | 0 wnzm: | 0 CtheriD: | L 25
I Edit I Cance | Save | Delete i Print | += I = |
Other Detais |
Manager: I i i Heglonl bl !
Status: i ;I Learning Status:l
Job Title: I Medical Cm'u:lﬂ'lonl Bank Account.
Motes:
Bring-ups:
Category | Bring-up Date Note | Done | Done Date
Complete - | |
TEC 2 Month Outcome
“isa Expires
Travel Insurance Expires
Medical Insurance Expires
—
Record: 4| 4 [[ T b | e|r#]| of 1
Record Created: 02/12/2005 Web Links: Mew Zealand Qualifications Authority Showing: Active Students
Record Updated: 02/12/2005 National Student Index # 10of 26

7. Updating Student Bring-Ups
8.
9. 1.To update and view Student Bring-Ups click the Outstanding Bring-Ups link.

10. 2.Outstanding (Red), and Future (Black) Bring-Ups are indicated. If you cannot see all Bring-
Ups make sure the Show All button is selected.

11.

12. 3.To view the Student’s full details, double-click the student record, or click the
button (making sure that the record to be viewed has the symbol showing).

13.

14. 4.0n completion of a Bring-Up put a tick G in the Done column. You will note that the Done
Date is automatically inserted for you.

15.

Another way to access Bring-Ups
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