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1. Click on the Select Existing Pattern button. 

2. Select the required pattern from the drop down box. 

3. The details of the pattern will appear. 

4. From here changes can be made to your enrolment patterns. 
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Changing the Internal Code and Title 
 

1. Click on the Edit button.  

2. Change the required text in the Internal Code and Title fields. 

3. Click on the Save button to save the changes. 

Modifying the Qualifications and Units in the Pattern 
 

1. Click on the Edit button. 

2. Click on the Qualification tab. 

3. Select the new qualification if required. 

4. Click on the Unit tab.  

5. Select the new units if required. 

6. Click on the Save button to save the changes. 

7. Click on the Save button. 



3/3 

 

Deleting an Enrolment Pattern 
 

1. Click on the Select Pattern button. 

2. Select the pattern to delete. 

3. Click on the Delete button. 

4. A confirmation box will be displayed asking if you are sure you want to delete the current record. 

5. Click the Yes button to delete the pattern. 

NOTE: Deleting an enrolment pattern does not delete the actual student enrolments 
themselves – in fact it is recommended that any old enrolment patterns which are no longer 
used are deleted.  


