— N Nipper

) Tip Sheet

The NSI XML Interface

Overview

The National Student Index or NSl is a system that assigns unique identifiers to tertiary students. The
unique identifier will be a lifetime identification number that students keep even if they study at more
than one provider.

Tertiary education providers will be able to use information on the NSI system to “verify' an enrolling
students' identity. The NSI will also contain information regarding whether students have paid their
Record of Learning fee to NZQA and where applicable will advise providers that a student has died.

Accessing the XML Interface

When saving a new student Nipper will display a prompt “Do the details you have entered for this
student apply to the National Student Index?”

If you click on Yes, then you will need to record how the student’s identity and residency status was
verified. If you click on No, you will be prompted to enter all NSI details.

Once you have saved the new student, you should search for the student to see whether there are
any matches in the NSI database. If the student is already in the NSI database, you can automatically
update your Nipper records from the NSI records. If no matching student is found, you will need to add
the student to the NSI database so that they can be assigned an NSN.

The National Student Index form
When you click the NSI button you will be asked to log in.

"National Student Index (NSI) Login

User name: ||

Password |

Login I Close

If you have problems logging in with your username or
password send an email to: tertiary.help@minedu.govt.nz

Enter your login credentials into the National Student Index (NSI) Login box.
The National Student Index form will appear allowing you to perform NSI functions.

National Student Index

Student: IEracuIa Count DoB: NSE 0 D

Logout and Close | Close

Process | Data |

lMessages from NSE:

Successful Login




Searching the NSI

1. For a new student who doesn’t have an NSI number \uncheck\ the NSI No check box to enable
the other search options. For an existing student whom already has an NSI number leave the
NSI No check box checked.

The minimum criteria required for a search is a name and date of birth or a NSI number.
Otherwise you will be unable to perform a search.

2. After selecting the search criteria click on the NSI Search button.

3. A search of the NSI will be carried out.

4. If the student cannot be found a message will displayed.

5. If the search is successful and one or more matches were found you are moved to the Data

tab where you can review the matched records.

Single Match

1. If a single match was found you will see the full NSI details for the matched student.
EZ National Student Index (X
Student: |Dracula‘ Count DoB: 1:“]1;55 NSE 71!%?352}-5 D:l 3’

Logout and Clese Close

Process Data |

Take2 NSI Details
NSI Number: l_m NS| Checked: 31/01/2006
Surname: IDracula Forename 1. Count Forename 2:
DoB: |16f1Di1955 DoD: Forename 3:
Gender: |_ Identify Verification: |‘u_ NS Stalus; lp—
Hook On Paid: IFJ— Residential Status: [u_ Residency Verification: ]u_
Preferred Name: Previous Name:
National Student Index (NSI)
NSN: 119638296 Ranking: [ 100 Matchindicator: [0 bl [I':
NSi Surname: Dracula Forename 1: Count Forename 2: l
DoB: 16/10/1955 DoD: | Forename 3: I
Gender: u Identify Verification: U Preferred? | N NSI Status: l P
Hook On Paid: u Residential Status: I u Residency Verification: l u
Created By: 8487 Created Date: | 31/01/2006
Alt. Surname Alt. Fore 1 Alt. Fore 2 Alt. Fore 3 Preferred? Verified

2. Tick the Accept field to signify that you wish to confirm the match and, if necessary, the
Update NSI field if the details in Nipper should be updated into the NSI.

3. Now return to the Process tab and [click Update.
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Multiple Matches

1. In the case of multiple matches review the information from the NSI. The Created By and
Created Date may indicate which provider originally created the record and when.

2 National Student Index_

Student: [Dracuia, Count DoB: | 12/09/1941 st | N | B
Advapced Search Logout and Close | Close
Process Data

Take2 NSI Details

NS Number: 0 NSI Checked: 13/01/2008
Surname: Dracula Forename 1:  [Count Forename 2.

DoB: 1210911941 DoD: Forename 3:

Gender: | | Identify Verification: |u_ Nsistatus: [p

Hook On Paid: |N_ Residential Status: |u_ Mmcyva'immn‘lu_

Preferred Name: Previous Name:

National Student index (NSI)

| Select| NSI Upd| Rank| Matct NS | | 1] 2| 3| DoB |Prefer
» 100 0 119482957 | Dracula Count

12/09/1941 N

=] O 100 0 119482985 | Dracula Count 12/08/1841] N

2. If you are certain one of the records is your student, then tick the Select field and, if you wish
to update the NSI. Now return to the Process tab and Update.

If you believe that two or more of the records from the NSI relate to your student you can
make a request to merge the two records together.

3. the Select field for each of these records.
4. Return to the Process tab and the Merge button.
5. You will be notified if the merge request is successful.

Adding an unmatched student to the NSI

1. If there are no matches and you wish to add the student to the NSI the Add to NSI
button.

National Student Index

X

‘ Student: !C\ark. Helen DoB: | 20/11/1855 NSk [i] ID: |

Logout and Close Close

Process | Data |

E=——— no
Search 5] |————® Found? ————  Addto NS
¥ES ¢

Use no 4
Corract Student? ——————1

I~ Nsitio fa ¢ -

¥ 1t Foretiame o

Mulliple Records in NSI? e Msros 151

¥ 2nd Forellame
¥ 2rd ForeName

¥ moB Update | 44

¥ Gender

A message will be displayed indicating that the student has been added to the NSI and that
Nipper has been updated.

2. The student’s new NSI number will be displayed at the top of the National Student Index form.
3. the National Student Index form if you have finished. If you want to process for another

student, use the Select Student button. Close if you know you will be using the NSI
again soon, or Logout and Close if you know you have finished with the NSI.
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