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Overview 
 
The delete transaction is used when you wanted to remove a person from a programme if they had 
entered them in error, or if you had entered the trainee and they never turned up. You should NOT use 
this transaction for a trainee who was validly enrolled in a course and chose to leave. You should use 
the Withdraw transaction in this case. 

You can only delete a placement if one of these conditions is met:  

� The placement was submitted today·  

� The start date of the placement (not of the contract itself) has not yet been reached. 

1. Click the Delete button on the ERS form. 

2. Confirm that you sure you wish to delete trainee 

3. You will be prompted to log into the ERS if you have not already done so. 

4. The details will be submitted and confirmation will be displayed in the panel below. 
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