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There are three ways to prevent students and enrolments being reported in the SDR
(Single Data Return):

a)

b)

By making a student inactive — this excludes the student from any SDR, whatever
enrolments the student has.

By enrolling the student in a qualification which has a qualification code of "227777"
— this excludes students who are enrolled in this qualification. Note that students
who are also enrolled in some other qualification which does not have a code of
“2777277” will still be included in the SDR files for that qualification.

By assigning a funding source of "ZZ" to a student's course enrolments. The SDR
excludes students with course enrolments with a funding source of "ZZ" but
students who are enrolled in some other course enrolments which have any other
funding source will be included.

The three methods are listed in descending order of "bluntness". The first method -
make the student inactive - is a blunt tool. The last method - the "ZZ" funding source -
can be quite finely tuned.

Inactive Student Method

From the main menu of Take2:

6.

A

Click Student Management.

Click Students.

Select the student you wish to mark as inactive.
Click| Edit.

Untick the Active field checkbox.

Click Save.

This student will not be included in any SDR.
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Note: Inactive students do not appear on the list when selecting student on the Students
form in the SQL Server edition of Take2. Advanced Search instead to begin search with

inactive students included.
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277777 Qualification Method

1. Open the Curriculum form and select a qualification.

2. Edit.

3. "777777" in the Qualification Code field.

4. Save.

A student enrolled in this qualification will not be reported in the SDR unless the student is

enrolled in some other qualification that does not have a “ZZ2Z77ZZ” code.
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ZZ Funding Source Method

A student enrolled only in courses with this funding source will not be reported in the SDR.

There are two ways of implementing this method:
I. When Enrolling a Student
1. the arrow next to Funding Source.

2. “77".

3. Continue with the other enrolment details or Commit.

E® Enrolment Defaults

Enrolment Defaults

Envolment Defaults

i Dates |

Cowse Envolment Dates ————

el I nmrmusﬂ % Use Eraoiment Event Dates

Finish Date: | 311122005
Mo Of Weeks: 52

Audt Data J——

evowany [ g

 Set Offered Course Dates e

Commit | Cancel

2420

Il. For an Existing Enrolment
1. Open the Enrolment Details form.

Click Edit.

“ZZ" from the Funding field.

Click Save.

o v s~ W

=3 Enrolment Details & X

Envolment Qualification Enrglment

Select Student Name: |Arcus, John Maria
| o || _ct_| comcet | sve | coite | e | cone |

Select By
udent Detais :
S o 082 o

Student Quicomes [ ] Code: IHCD?Z?-OG :
— usn 11931959 | ¢~ ey M e

Title: ISJDDDI‘T of the Cider Person (Leved 3)
= NCOT29: Support of the Oider Person (Level 3

= Event § NCOT28-06 01/02/2006 - 30405201
=l Courses Start Date: I 0110272006 Finish Date: 301092006 I

LB-3: First Aid

Funding: ~ Recruitment: ~
12 Other coniracts -~
Status: 13 English for Migrants (TEC only)

14 Primary Pre-Service Teacher Education Contracts

15 Secondary Pre-Service Teacher Educaton Contracts

18 *outh Action Training Programme (DWI)

20 Ministry of Foreign Affairs and Trade Sponsored Students
21 ITO Off Job Training FOREIGN Student

Updatea:

Sortby: (" Unit Standard ( Code (~ Tille (% Parent/Child

3/3

the qualification enrolment (this is the top level of the tree).

Change All and Ok when the confirmation appears.

Change Funding Source

You have edited the funding source for the qualification enroiment.

Do you wish the same change to be made to related course enrolments?

‘You can choose whether to make the change to all related course enroiments, or
change only those course enroiments which have the same funding source as the
original value of the qualification enrolment source of funding.
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