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Reporting Dip Bus Outcomes

1. Check you are using the latest version of Take2 (see tip sheet 32). This is because
file format has changed recently.

2. Check the prescribed course is marked as “NZDB”. If it is not, it.

3. Also check the prescribed course has a NZDB paper number in the Unit Standard

Number field. If it hasn’t, itin.
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4. Go to the Academic Result Options tab on the Curriculum form to check grades
can be recorded for papers. Locate the course on the list. It should have Grade

ticked to the right. If it is not, it.
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5. When reporting, the Unit Standard Completions option on the process
tab.
6. the NZDB Only option on the filter tab.
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7. To confirm if the created file is in the new format, [double click| it. It will open in

notepad. If after “H” the next three characters are “DBS” on the first ling, it is in

the correct format.



